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My Purpose: Time Management    Productivity is driven by purpose. Living without a clear vision of your purpose allows others and circumstances to determine your daily activities and frustrate your efforts to meet the expectations of your relationships. Life feels unmanageable. This situation often leads to resentment and depression. Time management is about purpose management. This course will assist you to develop your sense of purpose and how to get the most out of every day ...without stress.  Believe in yourself...be proactive...multitudes of others enjoy the benefits of time management training!            Read more at the store...
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My People: Project Management (PM) Productivity is relational. Cooperation and teamwork provide the best results. The increasing complexity of change and the need for greater productivity creates a high demand for PM skills...people skills. My People: Project Management will give you the skills to participate in one of the fastest growing professions in America. This course will encourage you to join a team and develop you into a highly productive team leader or team player.   Read more at the store...
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My Prize: Leadership    Productivity is multiplied exponentially thru good leadership. Leadership is a prize and privilege that is awarded by followers. To varying degrees, most adults are leaders in some capacity. This course will help you recognize your leadership style and develop traits which will cause others to put their confidence in you as their leader. Learning more of the leadership role will help you appreciate the challenges leaders face. This appreciation can help you can be a more productive follower as you wait to be chosen leader by your associates.                                 Read more at the store...
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My Plan:  The Business Plan (BP) The productive elements of an enterprise must be organized and synchronized. The BP achieves this by acting much like the instrument panel of an automobile. By monitoring the instruments and adjusting the systems to meet changing conditions the manager is able to operate legally and with maximum efficiently. Acquiring the skills to develop and operate a business plan will significantly improve your contribution to your organization and allow you to relate to upper management comfortably. Maintaining global perspective will put you on the radar for promotion.                                                    Read more at the store...
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 My Past: Legacy Management    Productive effort is best utilized when applied to the right foundation. It is wise to first understand the legacy of an organization before making efforts to contribute to its success. This is true for a family, enterprise or nation. Many comply with the familiar management advice “Begin with the end in mind” but fail to start at the beginning....to lay a solid foundation that honors the founding vision and the heroes who cared the vision forward. This course very briefly introduces the elements of the national seal found on the one dollar bill and are used in following courses to recall management terms.   Are you ready to lay a solid foundation of success?    Read more at the store...
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